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Accounts Payable 

Accrual Basis Payables 

These queries give you AP voucher information based on the voucher accounting date. 

 

VT_AP_ACCR_EXPENDITURE_DST – Accrued AP Expenses by BU 

Purpose Lists accounts payable expenditures posted to the general ledger.  Expenditures 
listed in this query may or may not have been paid.  It includes vendor, voucher 
and chartfield information. 

Prompts Business unit, all chartfields, and a range of Journal Dates.  A % can be used for 
any of the chartfield values. 

Columns Business unit, all chartfields, fiscal year and period, journal information, voucher 
information, vendor information, invoice information, expense amount and voucher 
gross amount. 

 

VT_AP_ACCR_VCHR_PO_CNTRCT_DTL - Accrued Voucher Detail for PO-Contracts 

Purpose Lists AP vouchers posted during the period.  Expense vouchers listed in this query 
may or may not have been paid.  Includes purchase order and contract information 
for those vouchers associated with a purchase order and/or contract.  May also 
include non-expense transactions processed through the accounts payable module. 

Prompts Business unit, all chartfields, and a range of Accounting Dates.  A % can be used 
for any of the chartfield values. 

Columns Business unit, voucher information, invoice, invoice and accounting dates, PO id, 
contract id, vendor, all chartfields, amount. 

 

VT_EXPENDITURE_DETAIL_QUERY – AP Expenditure Detail 

Purpose Lists all transactions associated with vouchers posted during the date range 
selected: crediting accounts payable, debiting expense, crediting cash, and debiting 
accounts payable (if paid). 
 
This query is similar to VT_CASH_EXPENDITURE_DETAIL_QRY except that it 
reports all vouchers posted, even those not yet paid.  This query also prompts for 
account, so all transactions (AP, cash, etc.) can be included/excluded based upon 
the account criteria selected. 

Prompts GL and AP business units, fund, dept ID, account, and a range of accounting dates 

Columns GL and AP business units, all chartfields, vendor, accounting date, voucher id, 
invoice id, voucher and distribution line numbers, and amount 

 

VT_AP_JRNL_VCHR_DETAIL – AP Journal Voucher Detail 

Purpose Lists AP journal vouchers made within a range of voucher accounting dates.  
Includes user info/date when the journal voucher was entered and last updated. 

Prompts GL and AP business units, all chartfields, and a range of voucher accounting dates 

Columns GL and AP business units, voucher information, invoice information, voucher 
accounting date, vendor name, chartfields, amount, and journal information 
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VT_YYYY_PRIOR_YR_PAYABLES – Prior FY Payables Vouchers 

Purpose This report is used in year-end CAFR reporting.  A new version of this query is 
created each year and the YYYY is replaced with the current year. 
 
It lists all vouchers with a PY prefix in the invoice number field (prior year 
payables). 

Prompts Business unit, all chartfields and a range of accounting dates.  A % can be used for 
any of the chartfield values 

Columns BU, vendor id and name, voucher information, all chartfields, and monetary amount 

Cash Basis Payables 

These queries give you AP voucher information based on the payment date. 

 

VT_AP_CASH_EXPENDITURE_DST – AP Cash Expense Detail 

Purpose Lists detailed accounts payable expenditures that have been paid within a date 
range.  It includes only expenditure accounts. 

Prompts A range of payment dates, GL and AP business units and all chartfields.  A % can 
be used for any of the chartfield values. 

Columns GL and AP Business units, all chartfields, paid amount, journal information, voucher 
information, payment information, and vendor. 

 

VT_AP_CASH_VCHR_PO_CNTRCT_DTL - AP Cash Voucher Detail for PO-Contracts 

Purpose Similar to VT_AP_VCHR_PO_CNTRCT_DTL query but this query lists paid vouchers 
only.  Includes purchase order and contract information for those vouchers 
associated with a purchase order and/or contract.  May also include non-expense 
transactions processed through the accounts payable module. 

Prompts Business unit, all chartfields, and a range of payment dates.  A % can be used for 
any of the chartfield values. 

Columns Business unit, voucher information, invoice, invoice and accounting dates, po id, 
contract id, vendor, all chartfields, amount. 

 

VT_AP_CASH_EXP_VCHR_DTL – AP Cash Expenditure Voucher Detail 

Purpose Lists payment and journal details for a specific accounts payable voucher.  Only 
paid vouchers will be reported with this query. 

Prompts AP business unit and voucher id 

Columns GL and AP business units, vendor, voucher, all chartfields, amount, journal 
information, and payment information 

 

VT_AP_CASH_REVEXP_DST – AP Cash DST & DSE Detail 

Purpose Lists payment and journal details for expense and revenue vouchers originating in 
the accounts payable module.  Only paid vouchers will be reported with this query. 

Prompts A range of payment dates, AP and GL business units and all chartfields 

Columns GL and AP business units, all chartfields, amount, journal information, voucher, 
payment information, and vendor 
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VT_AP_PAYMENTS_BU_USER – AP Pymts with UserID/Date Info 

Purpose Detailed accounts payable voucher and payment information including userid for 
voucher and vendor name and address on the payment. 

Prompts Range of payment dates, AP and GL business units, and all chartfields 

Columns Voucher id, vendor name and address used for payment, payment information, 
invoice id and date, userid who entered voucher, last userid to update voucher 
information, all chartfields, and journal information 

 

VT_CASH_EXPENDITURE_DETAIL_QRY – AP Cash Payments  

Purpose Lists all transactions associated with paid vouchers: crediting accounts payable, 
debiting expense, crediting cash, and debiting accounts payable. 

Prompts GL and AP business units, fund, dept ID, and a range of payment dates 

Columns GL and AP business units, all chartfields, vendor, payment date, voucher id, invoice 
id, amount, and transaction type 

 

 

 

VT_PAYMENTS_FOR_GL_BU_VENDOR – Payments for GL BU and Vendor 

Purpose Lists all payments to a vendor for a GL business unit.  Similar to 
VT_PAYMENTS_FOR_AP_BU_VENDOR except that it also prompts for GL business 
unit in addition to AP business unit. 

Prompts GL and AP business unit, vendor set ID, vendor id, and a range of payment dates 

Columns AP business unit, vendor, voucher, invoice, invoice gross amount, payment id and 
date, total payment amount and voucher paid amount 

 

VT_PMTS_FOR_AP_VEND_DETAIL – Payments for BU and Vendor with Chartfield Detail 

Purpose Lists all payments to a vendor for a GL business unit.  Similar to 
VT_PAYMENTS_FOR_GL_BU_VENDOR except that it also includes chartfield 
information. 

Prompts GL and AP business unit, a range of payment dates, and vendor id 

Columns AP business unit, vendor, voucher, invoice, invoice gross amount, payment id and 
date, total payment amount and voucher paid amount, all chartfields, monetary 
amount, and transaction type (expense or discount) 

VT_PAYMENTS_FOR_AP_BU_VENDOR – Payments for BU and Vendor 

Purpose Lists all payments made to a specific vendor from an AP business unit 

Prompts AP business unit, vendor id, and a range of payment dates 

Columns AP business unit, vendor, voucher, invoice, invoice gross amount, payment id and 
date, total payment amount and voucher paid amount 

VT_PAYMENTS_FOR_AP_VENDOR – Payments for a Vendor-Multiple BU’s 

Purpose Lists all payments made to a vendor from one or more business units.  Similar to 
VT_PAYMENTS_FOR_AP_BU_VENDOR except that it is not restricted to one 
business unit. 

Prompts AP business unit, vendor id, and a range of payment dates – allows % to query all 
business units 

Columns AP business unit, vendor, voucher, invoice, invoice gross amount, payment id and 
date, total payment amount and voucher paid amount 
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VT_PMTS_AP_VEND_DETAIL_CF – Payments to a Vendor with Chartfield Detail 

Purpose Lists all payments to a vendor for an AP business unit with chartfields.  Similar to 
VT_PAYMENTS_FOR_AP_BU_VENDOR except that it also prompts for and reports 
chartfield values. 

Prompts AP business unit, vendor id, a range of payment dates, and all chartfields 

Columns AP business unit, vendor, voucher, invoice, invoice gross amount, payment id and 
date, total payment amount, voucher paid amount, all chartfields, and monetary 
amount 

 

VT_AP_CASH_EXP_CANCEL_DST – AP Cash Expenditure Cancelled 

Purpose Lists accounts payable vouchers that have been Stopped, Voided or Deleted 

Prompts Business unit, all chartfields, and a range of journal dates.  A % can be used for 
any of the chartfield values. 

Columns GL and AP business units, all chartfields, budget period, amount, journal 
information, voucher information, invoice information, vendor information, date 
cancelled, and date voucher closed 

 

VT_AP_CASH_EXP_DST_PAY_METHOD– AP cash exp detail-pay method 

Purpose Lists all payments and the payment method for vouchers for a given business unit 
and set of criteria. 

Prompts Range of payment dates, GL business unit, AP business unit, dept ID, fund, 
account, program, project/grant, class (chartfield prompts may use % for all) 

Columns GL business unit, AP business unit, dept ID, fund, account, account description, 
program, project, class, budget period, prorated payment amount, “APV”, journal 
ID, line #, journal date, journal status, voucher, voucher line, voucher distribution 
line, sequence, invoice, invoice date, payment reference, payment date, vendor, 
vendor name, line description, payment  method 

 

VT_AP_CASH_REV_REFUND_DST– AP rev ref cash basis detail 

Purpose Lists all payments that are a refund of revenue for a given business unit and set of 
criteria. 

Prompts Range of payment dates, GL business unit, AP business unit, dept ID, fund, 
account, program, project/grant, class 

Columns GL business unit, AP business unit, dept ID, fund, account, account description, 
program, project, class, budget period, prorated payment amount, “APV”, journal 
ID, line #, journal date, journal status, voucher, voucher line, voucher distribution 
line, sequence, invoice, invoice date, payment reference, payment date, vendor, 
vendor name, description 

Miscellaneous 

 

VTAPQ001 - Vendor information from the vendor table 

Purpose Lists vendor information found in the vendor setup tables 

Prompts Set ID and Vendor ID 

Columns Vendor id, name1, name2, vendor status, vendor class, vendor persistence, 
address seq number, effective date, phone, payment method, hold payment, 
separate payment, payment handling, vendor type & description, vendor service 
type and primary switch 
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VT_AP_BU_VENDOR_NAME_LIST - Listing of vendors used by AP Business Unit 

Purpose Lists vendors for which accounts payable vouchers have been created by an AP 
business unit within a date range 

Prompts AP Business unit and a range of accounting dates 

Columns AP business unit, vendor id and name 

 

VT_AP_VCHR_DTL_ORIGIN –  AP Voucher Detail with Origin 

Purpose Lists AP vouchers posted and paid during the period.  Includes purchase order 
information for those vouchers associated with a purchase order.  May also include 
non-expense transactions processed through the accounts payable module.  Similar 
to VT_AP_CASH_VCHR_PO_CNTRCT_DTL but does not include contract information 
and prompts for voucher accounting date rather than payment date. 

Prompts GL and AP business units, a range of accounting dates, and all chartfields.  A % 
can be used for any of the chartfield values. 

Columns GL and AP business units, voucher, invoice information accounting and payment 
dates, po id, vendor, all chartfields, amount, and origin 

 

VT_AP_DIST_DTL – AP voucher details with OPERID 

Purpose Lists accounts payable voucher details for those vouchers processed by a given 
userid for a range of accounting dates 

Prompts GL and AP business units, a range of accounting dates, all chartfields, and userid.  
A % can be used for any of the chartfield values. 

Columns GL and AP business units, voucher information, entered date, accounting date, all 
chartfields, monetary amount and userid 

 

VT_BDA_USAGE – BDA# Usage on A/P Vouchers 

Purpose Lists vouchers generated by a business unit that are against a BDA. (i.e. They have 
an invoice number that begins with BDA.) 

Prompts Range of accounting dates, GL and AP business units, and a range of accounting 
dates 

Columns AP business unit, voucher id, vendor id, vendor state, accounting date, voucher 
line, BDA#, description and amount 

 

VT_ACCOUNT_EXP_PROJECT_DTL– Accr Exp Detail for Projects 

Purpose Lists transactions that use a project ID and provides vendor, journal and chartfield 
information 

Prompts Range of journal dates, GL business unit, dept ID, fund, account, program, 
project/grant, class (chartfields may use % for all) 

Columns GL business unit, dept ID, fund, account, account description, program, project, 
project description, class, amount, source, journal ID, line #, journal date, status, 
transaction reference/AP voucher, line, distribution line, vendor, vendor name 
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Accounts Receivable 
 

 

VT_ACCOUNTS_RECEIVABLE_JOURNAL-VTBI007 

Purpose Lists the current status of open accounts receivable pending items posted within a 
date range 

Prompts AR business unit, set ID, origin, and a range of posted dates 

Columns Posted date, entered date, business unit, item id, group id, user, customer, origin 
id, and amounts: control, entered, posted total and balance 

 

VT_AR_ACCRUED_CUST_RECEIVABLES – AR Accrued Customer Receivable 

Purpose Lists AR pending items posted to the general ledger within a date range.  Does not 
include payment activity, but does include maintenance worksheet activity 

Prompts GL and AR business units, fund, dept ID, account and a range of journal dates 

Columns GL and AR business units, item information, all chartfields, accounting period, fiscal 
year, journal information, monetary amount, journal template, and customer 

 

VT_AR_CUSTOMER_DEPS_QUERY – Customer Deposits 

Purpose Lists customer activity posted within a date range.  Includes pending items, 
maintenance worksheets, and payments. 

Prompts GL and AR business unit, fund, dept ID, account, and a range of journal dates 

Columns GL and AR business units, item information, all chartfields, accounting period, fiscal 
year, journal information, monetary amount, journal template, and customer 

 

VT_AR_CUST_OPEN_ITEMS – Customer Open Items for a BU 

Purpose Lists all open accounts receivable pending for a business unit and customer 

Prompts AR business unit, set ID, and customer id 

Columns AR business unit, customer, item id, accounting date, amount, entry type, entry 
reason, journal template, and status 

 

VT_AR_DIRECT_JRNLS_DEPOSIT – AR Direct Journal Deposits 

Purpose Lists direct journal deposits and all associated chartfields.  Includes only the 
revenue/expense side of the deposits. 

Prompts GL and AR business units, fund, dept ID, account, and a range of journal dates 

Columns GL and AR business units, item sequence, distribution sequence, all chartfields, 
affiliate, amount, line description, deposit id, accounting period, fiscal year, journal 
information, and journal template 

 

VT_AR_DIRECT_JRNLS_QUERY – Direct Journals View 

Purpose Lists direct journal deposits and all associated chartfields.  Similar to 
VT_AR_DIRECT_JRNLS_DEPOSIT except that it also includes the cash side of the 
deposits. 

Prompts GL and AR business units, fund, dept ID, account, and a range of journal dates 

Columns GL and AR business units, item sequence, distribution sequence, all chartfields, 
affiliate, amount, line description, deposit id, journal information, and journal 
template 
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VT_AR_DIR_JRNL_BKACCT – Direct Journals w/ Bank Account and BU prompts 

Purpose Lists all direct journal deposits for a business unit and specific bank account within 
a date range.  You must know the specific bank account number before running 
the query because it will not let you browse account numbers. 

Prompts GL business unit, bank account, and a range of accounting dates 

Columns GL and AR business units, deposit id, date, payment id, payment and distribution 
sequence numbers, all chartfields, amount, journal information, and bank account 
number 

 

VT_AR_DIR_JRNL_BK_PROMPT – Direct Journals w/ Bank Account Prompt 

Purpose Lists all direct journal deposits within a date range for a specific bank account – all 
business units.  You must know the specific bank account number before running 
the query because it will not let you browse account numbers.  Similar to 
VT_AR_DIR_JRNL_BKACCT except it does not prompt for business unit and will 
report deposits from all business units.   

Prompts Bank account and a range of accounting dates 

Columns GL and AR business units, deposit id, date, payment id, payment and distribution 
sequence numbers, all chartfields, amount, journal information, and bank account 
number 

 

VT_AR_JOURNAL_DRILLDOWN – Customer Deposits-Not Direct Journals 

Purpose Lists deposit and pending item information for an AR journal related to customer 
deposits.  You must know the specific journal id before running this query because 
it does not allow you to browse journal id’s. 

Prompts GL business unit and journal id 

Columns GL and AR business units, deposit id, group id, item id, customer id, account, fund, 
Dept ID, journal id, accounting date, amount and posted date 

 

VT_AR_PENDING_ITEM_QUERY – AR Pending Item Query 

Purpose Lists online pending item information for a group id and item id 

Prompts Business unit, group id and item id.  Can use % for both group id and item id, but 
this will return results back to the beginning of VISION and is not recommended.  
If % is needed for both fields, use the VT_AR_PENDING_ITEM_LIST query which 
also includes a date range prompt. 

Columns Business unit, group id, accounting date, origin, customer, item id, line, sequence, 
amount, all chartfields, deposit id 

 

VT_AR_PENDING_ITEM_LIST – Pending Items for Date Range 

Purpose Lists all online pending items for a date range.  Similar to 
VT_AR_PENDING_ITEM_QUERY but it also prompts for a range of accounting 
dates. 

Prompts Business unit, group id, item id and range of accounting dates.  Can use % for 
group id and item id.  Since this query includes a date range, % may be used in 
both fields since it will only include the pending items within the specified date 
range. 

Columns Business unit, group id, accounting date, origin, customer, item id, line, sequence, 
amount, all chartfields, deposit id 
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VT_AR_TRANSACTIONS – AR Deposits & Pending Items 

Purpose Lists accounts receivable transactions: both pending items and all types of deposits.  
Combines the results of the VT_AR_CUSTOMER_DEPS_QUERY and the 
VT_AR_DIRECT_JRNLS_QUERY into one report. 

Prompts GL and AR business units, fund, dept ID, account, program, and a range of journal 
dates 

Columns GL and AR business units, item id, item sequence, item line, all chartfields, affiliate, 
journal id and date, line description, amount, template, deposit id, customer id and 
customer name.  For direct journal entries, the name Direct Journal Entry is used in 
place of the customer name. 

 

VT_AR_OPEN_ITEMS_BU_AND_CUST– AR open items  to be matched. 

Purpose Lists AR open items to determine items that can be matched 

Prompts GL business unit, customer ID (may use % for all), set ID 

Columns GL business unit, customer, name, item ID, item balance, project, entry type, 
reason, account, fund, dept ID, sales person, collector, status 

 

VT_CASH_RECEIPT_JOURNAL – Cash Receipt Journal 

Purpose Lists all deposits for a business unit received within a date range 

Prompts AR business unit, set ID, deposit type (cash/checks, federal, wire, etc), deposit 
posting status (completely posted, not posted, etc.) and a range of received dates.  
Can use % for prompts. 

Columns Received date, AR business unit, deposit id, operator id, deposit type, bank account 
number, balance, posted status, control amount, entered amount, posted total, 
direct journal amount and customer id 

 

VT_CUSTOMERS – Customers for a SET ID 

Purpose Lists all information in the Customer record.  Used to review basic information 
about one or more customers used by a business unit 

Prompts Set ID (business unit), customer id and customer status (% can be used for 
customer id and status) 

Columns All fields in the customer record are reported 

 

VT_DEPOSITS_CHECK_BU – Check for Deposits in Wrong BU 

Purpose Lists deposits where the business unit on the deposit is not the same as the deposit 
on the related item activity 

Prompts AR business unit (deposit bu) and posted date greater than 

Columns Business unit (bu on item id), customer id, item id, amount, accounting date, 
posted date, deposit business unit and deposit id 
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Asset Management 
 

VTAMR001 – Asset Physical Inventory Report 

Purpose Lists all in-service assets and their locations to be used for physical inventory 

Prompts AM business unit 

Columns AM business unit, location, document, dept ID, asset id and description, tag 
number, in-service date and cost 

 

VT_AM_ASSET_LIST – All in service assets for a BU 

Purpose Lists detail information about all currently in-service assets for a given business unit 

Prompts AM business unit, location and dept ID.  Can use % for location and dept ID. 

Columns AM business unit, asset id and description, location, location detail, tag number, 
serial id, all chartfields, asset category, profile id, quantity, cost, acquisition code 
and acquisition date. 

 

VT_AM_ASSET_CUST_LIST - In service assets BU Custodian 

Purpose Lists detail information about all currently in-service assets for a given business 
unit, including custodian. (The same as VT_AM_ASSET_LIST query with the 
addition of asset custodian.) 

Prompts AM business unit, location and dept ID.  Can use % for location and dept ID. 

Columns AM business unit, asset id and description, custodian, location, location detail, tag 
number, serial id, all chartfields, asset category, profile id, quantity, cost, 
acquisition code and acquisition date. 

 

VT_ASSET_COST_UNDER_1000 – Assets in service cost <1000 

Purpose Lists assets for a given business unit whose asset amount is less than $1,000 

Prompts AM business Unit 

Columns AM business unit, asset id and description, custodian, location, tag number and 
amount 

 

VT_CIP_DETAIL – Expenditure Detail for CIP – Used for year-end CAFR reporting 

Purpose Expenditure detail related to construction in process for CAFR reporting purposes 

Prompts GL business unit, dept ID, fund, project and a range of journal dates 

Columns GL & AP business units, all chartfields, journal info, AP voucher, deposit, AR item/BI 
invoice, and amount 
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Billing 
 

VTBI003 – Bills Not Invoiced 

Purpose Lists all bills not yet invoiced for a Billing business unit 

Prompts Billing business unit 

Columns Billing business unit, invoice date and number, customer id and name, bill status  
and bill status text 

 

VT_BILLING_SALES_ANALYSIS_RPT  

Purpose Lists all invoices generated by a Billing business unit within a date range 

Prompts Billing business unit and a range of invoice dates 

Columns Billing business unit, customer id, invoice date and number, identifier (charge 
code), unit of measure, quantity, unit price and amount 

 

VT_BI_INV_DATE_CUST – BI invoice date cust id 

Purpose Lists invoices for a billing business unit and customer id within a range of invoice 
dates.  (Similar to VT_BILLING_SALES_ANALYSIS_RPT but has added prompts for 
customer id and identifier.) 

Prompts Billing business unit, range of invoices dates, customer id, and identifier (charge 
code) 

Columns Billing business unit, customer id, invoice date and number, identifier, unit of 
measure, quantity, unit price and amount 

 

VT_CUSTOMERS – Customers for a SET ID 

Purpose Lists all information in the Customer record.  Used to review basic information 
about one or more customers used by a business unit 

Prompts Set ID (business unit), customer id and customer status (% can be used for 
customer id and status) 

Columns All fields in the customer record are reported 

 

VT_CUSTOMER_NOTES – Customers with STD Notes 

Purpose Lists customers that use a standard note for a specific Set ID (business unit) 

Prompts Set ID 

Columns Set ID, customer id, customer name, sequence number, standard note code and 
the text of the note. 
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Contracts 
 

VT_ORIGN_CNTRCT_LN_BAL_ADDRESS – ORIGN Cntrct LineBal Vndr Add 

Purpose Lists all open contracts for an origin as of a prompted date including address 
information (sequence line 1) for the contractor 

Prompts Origin, expiration date (not less than) 

Columns Origin, contract, vendor name, vendor ID, header description, begin date, 
expiration date, status, maximum amount, contract line number, released amount, 
line description, prompted expiration date, address, city, state, zip code 

 
VT_ORIGN_CONTRACT_BALANCE – ORIGN Contract Remain Bal 

Purpose Lists all open contracts for an origin as of a prompted date and includes released 
and remaining obligation amounts 

Prompts Origin, expiration date (not less than) 

Columns Origin, contract, vendor ID, name, description, begin date, expiration date, status, 
maximum amount, amount released to PO, remaining obligation, prompted 
expiration date 

 
VT_ORIGN_CONTRACT_LN_DESCR_BAL– ORIGN Contract LineDescr & Bal 

Purpose Lists all open contracts for an origin as of a prompted date 

Prompts Origin, expiration date (not less than) 

Columns Origin, contract, vendor name, vendor ID, header description, begin date, 
expiration date, status, maximum amount, contract line number, released amount, 
line description, prompted expiration date 

 
VT_ORIGN_MSTR_CNTRCT_INFO – MSTR CNTRCT INFO BEGIN DT FROM 

Purpose Lists all contracts and current information from a particular origin that has used a 
master contract 

Prompts Origin, contract start date 

Columns Origin, buyer, vendor, vendor name, master contract ID, contract, description, 
contract status, begin date, expiration date, maximum amount, contract line 
number, line status, total line amount released, category code, category 
description, line info, date query run, prompted contract start date 

 
VT_ORIGN_MSTR_CNTRCT_PO_DTL – Master Contracts with PO DTL 

Purpose Lists all PO’s and associated contract used on a master contract for a given origin 

Prompts Origin, expiration date (not less than) 

Columns Origin, buyer, vendor ID, vendor name, master contract ID, contract, description, 
contract status, begin date, expiration date, maximum amount, contract line 
number, line status, total line amount released, category code, category 
description, line information, PO business unit, PO buyer, PO number, PO 
accounting date, line number, schedule number, line distribution number, PO 
status, PO amount, query run date, prompted expiration date, PO cancel status 
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VT_ORIGN_MSTR_CNTRCT_POACCDATE – Mstr Cntrct PO Dtl Acctg Dates 

Purpose Lists all PO’s and associated contract used on a master contract for a given origin 
(similar to VT_ORIGIN_MSTR_CNTRCT_PO_DTL except this is run on PO date 
instead of contract term dates) 

Prompts Origin, range of accounting dates 

Columns Origin, buyer, vendor ID, vendor name, master contract ID, contract ID, 
description, contract status, beginning date, expiration date, maximum amount, 
contract line number, line status, total line amount released, category code, 
category description, line information, PO business unit, PO buyer, PO number, PO 
accounting date, line number, schedule number, distribution line, PO status, PO 
amount, query run date, PO cancelled status, prompted range of accounting dates 

 
VT_PERF_CONTRACTS – Perf Cntrcts by Origin & Date 

Purpose Lists all performance-based (“Challenges for Change”) contracts with a Begin Date 
that falls within the date range specified.  This query is used to review performance 
contract information entered and will only list those contracts where the 
Performance Measures checkbox has been checked. 

Prompts Origin and a range of contract begin dates 

Columns All fields on the Performance Contract page: contract id, origin, description, begin 
and expire dates, vendor id and name, contract status, approval status, 
performance measures Y/N, amount and funding splits, user ID and the date the 
page was last updated 

 

VT_PERF_CONTRACTS_EXCL_GRNTS – Perf Contracts List w/o Grants 

Purpose This query is the same as the VT_PERF_CONTRACTS query, except that it excludes 
contracts with a Category ID = 00941 which is Grants.  If a business unit does not 
use the contracts functionality for grants monitoring, both queries will return the 
same results. 

Prompts Origin and a range of contract begin dates 

Columns All fields on the Performance Contract page: contract id, origin, description, begin 
and expire dates, vendor id and name, contract status, approval status, 
performance measures Y/N, amount and funding splits, user ID and the date the 
page was last updated 

 

VTPO004A – Expired Contracts 

Purpose Lists “Open”, “Canceled” & “On-Hold” contracts with a start date before a given 
date 

Prompts Set ID, origin, buyer and contract beginning date 

Columns Origin, buyer, contract, description, vendor, name, beginning date, status 

 

VTPO004B – Expired Contracts Before Prompt Date 

Purpose Lists “Available” contracts with an expiration date less than a given date 

Prompts Set ID, origin (% may be used for all), buyer (% may be used for all), Expiration 
date less than 

Columns Origin, buyer, expiration date, contract number, description, vendor, name, 
maximum amount, total amount released, amount released, open amount released 
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VT_CONTRACT_OBLIG – CAFR-6 info for YYYY year end 

Purpose Run this query on July 1st of each year to obtain the information required to fill out 
the CAFR-6 form 

Prompts Origin 

Columns Origin, contract, category, vendor, vendor name, begin date, expire date, long 
description, status, maximum amount, sum released 

 

VT_CONTRACT_OBLIG_FD – CAFR-6 info for YYYY w/ Fund 

Purpose Provides the same information as the VT_CONTRACT_OBLIG query but also 
provides fund information (if any) 

Prompts Origin 

Columns Origin, contract, category, vendor, vendor name, begin date, expire date, long 
description, status, maximum amount, sum released, fund 
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Expenses 

Expense Reports 

 

VT_EX_ACCRUED_EXP – Expense items accrued 

Purpose Lists expense reports with basic travel information and related accounting 
information for a set period of time 

Prompts GL business unit, account, dept ID, fund, program, project, class (Note: These 
prompts may use % for all); range of accounting dates 

Columns GL business unit, journal ID and line #, journal date, report ID and line, distribution 
line, accounting date, employee ID and name, business purpose, report description, 
TA ID, travel from, expense location, expense type description, transaction date, all 
chartfield information, amount, date of approval, date of audit and post status 

 

VT_EX_ALTERNATE_APPROVER - List Users-Alt Appr from Date 

Purpose Lists current expense report approvers that have an alternate assigned and the 
effective dates for the alternates authority 

Prompts GL unit (use % for all) 

Columns GL unit, user ID, approver’s name and email, alternate’s user ID, alternate’s name 
and email, from date and to date 

 

VT_EX_BU_APPRVR_EMPLS - BU Approvers for Employees EX 

Purpose Lists employees for an expense report approver and business unit 

Prompts GL business unit, approver empl ID (use % for all) 

Columns GL business unit, approver empl ID, approver name, empl ID, employee name 

 

VT_EX_BU_CASH_ADV_DATES – Cash Adv Paid Date Range 

Purpose Lists employees that had a cash advance along with applicable travel authorization 
info during a given date range 

Prompts GL business unit, range of payment dates 

Columns GL business unit, advance ID, employee id and name, submittal date, accounting 
date, payment date, amount, TA ID, travel from and to, travel location, TA submit 
date, TA approval user ID, TA date of approval, pay status 

 

VT_EX_BU_CASH_ADV_OPEN_BAL - BU Cash Advance with open bal 

Purpose Lists employees with an open balance on a cash advance along with accounting 
and travel information 

Prompts GL business unit 

Columns GL business unit, accounting date, advance ID, empl ID and name, account, dept 
ID, fund , advance amount, balance, status (PD), TA ID, travel date from, travel 
date to 
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VT_EX_BU_MILEAGE_RPT - BU Mileage Rpt for date range 

Purpose Lists employees that entered mileage reimbursements along with travel and 
accounting information 

Prompts GL business unit (use % for all), range of journal dates, dept ID 

Columns GL business unit and department, journal ID, date and line #, name and empl ID, 
report ID and line #, distribution line #, transaction date, amount, miles, expense 
type description, account, dept ID and description, fund, program, project, class, 
travel from, travel to, long description, year, period 

 

VT_EX_EE_CF_APPRVRS - EE-EX status-CF-Approver 

Purpose Lists employees of expense users along with their status, default chartfield info and 
supervisor and expense coordinator information 

Prompts GL business unit (use % for all) 

Columns GL business unit, dept ID, expense coordinator ID, supervisor and name, employee 
user ID, name and recd #, effective date, status, locked out?, valid for expenses, 
reason for status, fund, program, project, class, employee email ID 

 

VT_EX_EXP_RPT_BUD_ERR - Expense Rpt in Bud Check Error 

Purpose Lists expense reimbursements in budget error status along with identifying 
information 

Prompts GL business unit, (not greater than) budget date 

Columns GL business unit, report ID, accounting date, empl ID and name, status, budget 
status (E), line, distribution line, line budget status, budget date, account, dept ID, 
fund, program, project, class, amount 

 

VT_EX_EXP_RPT_DTL - Expense Report Details 

Purpose Lists all expense reimbursements along with its basic information 

Prompts GL business unit, range of accounting dates, account, dept ID, fund, program, 
project, class (Note: may use % for all in the chartfield prompts) 

Columns GL business unit, journal ID, date and line #, report ID, description and status, 
business purpose, expense report comment, empl ID and name, accounting date, 
entered by ID, submitted date, resubmitted date (if any), date of approval, 
approval user ID, approver comment, expense coordinator approval date, expense 
coordinator user ID, payment date, paid amount, advance amount applied, TA ID, 
travel from, location, transaction date, expense type description, line, distribution 
line, account, dept ID, fund, program, project, class, amount, tax implication (Y or 
N) 
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VT_EX_EXP_RPT_DTL_CMNTS - Exp Report Details w Comments 

Purpose Lists all expense reimbursements along with its basic information with additional 
comment fields 

Prompts GL business unit, range of accounting dates, account, dept ID, fund, program, 
project, class (Note: may use % for all in the chartfield prompts) 

Columns GL business unit, journal ID, date and line #, report ID, description and status, 
business purpose, expense report comment, empl ID and name, accounting date, 
entered by ID, submitted date, resubmitted date (if any), date of approval, 
approval user ID, approver comment, expense coordinator approval date, expense 
coordinator user ID, payment date, paid amount, advance amount applied, TA ID, 
travel from, location, transaction date, expense type description, line, distribution 
line, account, dept ID, fund, program, project, class, amount, tax implication (Y or 
N), amount exceeded (Y or N), comment, duplicates (Y or N), comment 

 

VT_EX_EXP_RPT_NO_BUDCK - Expense Rpt not Budget Checked 

Purpose Lists expense reports that are not budget checked and includes basic accounting 
information 

Prompts GL business unit, (not greater than) budget date 

Columns GL business unit, report ID, accounting date, empl ID, status, post status, budget 
header status, line, distribution line, line budget status, budget date, account, dept 
ID, fund, program, project, class, amount 

 

VT_EX_EXPENSE_SHEET_DELEGATE - Exp Rpt entered by Delegate 

Purpose Lists expense reports for an individual that was created by a delegate 

Prompts Range of created dates, GL business unit (use % for all) 

Columns Report ID, empl ID, status, employee user ID and name, entered by user ID and 
name, GL unit, created date 

 

VT_EX_OVER_SIXTY_DAYS 

Purpose Lists expense reports with expenses submitted over 60 days from transaction date 

Prompts Range of submitted dates 

Columns Empl ID and name, report id, report status, submit date, transaction date, GL unit, 
dept ID,  amount, expense type 

 

VT_EX_PAID_EXP - Paid expenses 

Purpose Lists paid expenses reports along with expense and accounting information 

Prompts GL unit, empl ID (use % for all), range of payment dates 

Columns GL unit, business purpose, empl ID and name, report ID, line and distribution line, 
accounting date, submitted date, date of approval, payment date, payment ID and 
amount, advance ID, advance amount applied, transaction date, distance, expense 
type description, start time, end time, long description, account, dept ID, fund, 
program, project, class, amount 

 

VT_EX_PD_RPTS_LIAB_NOT_POSTED - Expense Sheet Paid Unposted 

Purpose Lists paid expense reports that have not yet posted 

Prompts GL business unit 

Columns Report ID, empl ID, report status, post status, sequence, reversal date 
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VT_EX_POSTED_GL - Expenses posted to GL 

Purpose Lists posted expense reports along with accounting information 

Prompts GL business unit, range of journal dates, account, department, fund, program, 
project (Note: may use % for all on the chartfield prompts) 

Columns GL business unit, document type, ID, line and distribution line, type, template, 
sequence, empl ID, accounting date, period, year, journal ID, date and line #, 
status, ledger, amount, account, dept ID, fund, class, program 

 

VT_EX_PROMPT_RPT_ID - One Exp Rpt Detail w Comments 

Purpose Gives detailed information on a requested expense reimbursement including its 
basic information with additional comment fields  

Prompts GL business unit, report ID 

Columns Report ID and description, report status, business purpose, header comment, empl 
ID and name, accounting date, TA ID, advance amount applied, line, travel from, 
travel to, transaction date, expense description, amount, distance, start of shift, 
end of shift, merchant, line description, distribution line, account, dept ID, fund, 
program, project, class, line amount, tax implication (Y or N), amount exceeded (Y 
or N), comment, duplicates (Y or N), comment, entered by, submit date, submit by, 
resubmit date, resubmit by, date of approval, approval user ID, approver comment, 
exp coordinator user ID, payment date and amount 

 

VT_EX_RPT_APPROVER_COMMENTS - Exp Rpt Apprver Ids & Comments 

Purpose Lists expense reports submitted along with approver information, status and 
comments 

Prompts GL business unit, range of accounting dates, report ID (use % for all) 

Columns GL business unit, dept ID, report ID, empl ID and name, report status and 
comment, accounting date, submitter operator ID, resubmitted operator ID, 
approver sequence number, approver user ID, status, date of approval, type of 
approver, approver comment 

 

VT_EX_SHEETS_NOT_APPROVED 

Purpose Lists expense reports that have not been approved 

Prompts GL business unit (use % for all) 

Columns GL business unit, report ID and description, empl ID, submit date, resubmit date, 
updated date, updated by user ID, report status 

 

VT_EX_SHEETS_NOT_PAID 

Purpose Lists expense reports that have not been paid 

Prompts GL business unit (use % for all) 

Columns GL business unit, report ID, empl ID, report status, accounting date, date of 
approval, submitted date 

 

VT_EX_SUBMIT_NOT_EE - submit not employee 

Purpose Lists expense reports submitted by someone other than the individual requesting 
reimbursement 

Prompts GL business unit (use % for all), dept ID (use % for all), range of accounting dates 

Columns GL business unit, dept ID, accounting date, report ID, status, empl ID and 
employee name, entered by user ID, submitted by user ID, resubmitted by user ID, 
approver user ID, audit user ID 
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VT_EX_SUBMIT_STATUS - Exp Rpts Submit not Approved 

Purpose Lists all expense reimbursements awaiting approval along with its basic information 
with additional comment fields 

Prompts GL business unit, approver user ID (use % for all) 

Columns Report ID and description, report status, business purpose, header comment, empl 
ID and name, accounting date, TA ID, advance amount applied, line, travel from, 
travel to, transaction date, expense description, amount, distance, start of shift, 
end of shift, merchant, line description, distribution line, GL business unit, account, 
dept ID, fund, program, project, class, line amount, tax implication (Y or N), 
amount exceeded (Y or N), comment, duplicates (Y or N), duplicate comment, 
entered by, submit date, submit by, resubmit date, resubmit by, date of approval, 
approval user ID, approver comment 

 

VT_EX_SUPERV_APPROVED_STATUS - Exp Rpts Status SuprvApproved 

Purpose Lists all expense reimbursements in approved status along with its basic 
information with additional comment fields 

Prompts GL business unit 

Columns Report ID and description, report status, business purpose, header comment, empl 
ID and name, accounting date, TA ID, advance amount applied, line, originating 
location, destination location, expense date, expense description, amount, miles, 
start of shift, end of shift, merchant, line description, distribution line, GL business 
unit, account, dept ID, fund, program, project, class, line amount, tax implication 
(Y or N), amount exceeded (Y or N), location amount comment, duplicates (Y or 
N), duplicate comment, entered by, submit date, submit by, resubmit date, 
resubmit by, date of approval, approval user ID, approver comment 

 

VT_EX_LOCATIONS – List of Expense Locations 

Purpose Lists all locations and its information to be used for expense reporting 

Prompts None 

Columns Set ID, location, effective date, status, location group, description, short 
description, country, state, sync ID, sync date and time 

 

VT_EX_TYPES_LIST– Valid Expense Types 

Purpose Lists all expense types associated with a specified account 

Prompts Account (use % for all) 

Columns Type, expense type description, account, account description 
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VT_YYYY_PY_EXP_RPT_DTL– PY Expense Report Details 

Purpose This report is used in year-end CAFR reporting.  A new version of this query is 
created each year and the YYYY is replaced with the current year. 
 
It lists all expense reports with a transaction date in the prior year for a business 
unit and a set of chartfield prompts. 

Prompts GL business unit, range of accounting dates, account, dept ID, fund, program, 
project, class (chartfield prompts may use % for all) 

Columns GL unit, journal ID and date, line#, report ID, report description, report status, 
business purpose, expense report header comment, employee ID and name, 
accounting date, entered by, submit date, resubmit date, date of approval, 
approval user ID, approver comment, expense coordinator approval date, expense 
coordinator user ID, payment date, paid amount, advance applied amount, travel 
authorization ID, travel from, location, transaction date, expense type description, 
line, distribution line, account, dept ID, fund, program, project, class, amount, tax 
implication 

 

Travel Authorizations 

 

VT_EX_TA_DELEGATE_ENTRY - Travel Auth not entered by Emp 

Purpose Lists travel authorizations entered by someone other than the employee requesting 
travel  

Prompts Range of created dates, GL business unit (use % for all) 

Columns TA ID, empl ID and name, entered by user ID and name, GL unit, dept ID and 
created date 

 

VT_EX_TA_STATUS_APPROVED - TA with Approved status 

Purpose Lists travel authorizations in approved status along with travel and accounting 
information 

Prompts GL business unit, TA ID (use % for all) 

Columns GL business unit, TA ID, TA status, accounting date, empl ID and name, 
description, date from, date to, purpose, line, exp description, travel from, expense 
location, distance, transaction date, merchant, distribution line, account, dept ID,  
fund, program, project, class, amount, date of approval, approval user ID, approver 
comment 

 

VT_EX_TRAVEL_AUTH_DETAIL - TA Detail for date range 

Purpose Lists all travel authorizations along with travel and accounting information for a set 
time period 

Prompts GL business unit, range of accounting dates 

Columns GL business unit, TA ID, TA status, name and empl ID, accounting date, TA 
description, TA comment, travel from date, travel to date, purpose, line, expense 
description, travel from, expense location, transaction date, distance, merchant, 
distribution line, account, dept ID, fund, program, project, class, amount, creation 
date, submission date, resubmission date, date of approval, approver user ID, 
approval status, approver comment 
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VT_EX_TRVL_AUTH_BUD_ERR - Travel Auth in Bud Check Error 

Purpose Lists travel authorizations with a budget header status in error 

Prompts GL business unit, through budget date 

Columns GL unit, TA ID, accounting date, empl ID, TA status, budget header status (E), 
budget date, line, distribution line, budget line status, account, dept ID, fund, 
program, project, class, amount 

 

VT_TRVL_AUTH_NO_BUDCK - Travel Auth not Budget Chk 

Purpose Lists travel authorizations that have not been budget checked and includes 
accounting information 

Prompts GL business unit, through accounting date 

Columns GL unit, TA ID, accounting date, empl ID, TA status, budget header status, budget 
date, line, distribution line, budget line status, account, dept, fund, program, 
project, class, amount 
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Inventory 
 

VT_INV_TRANSACTIONS – Inv Issue Trans by Distrib 

Purpose Lists inventory items sold for a business unit within a range of dates 

Prompts Sub ledger business unit, range of transaction dates 

Columns Item, order number, transaction date, quantity, weighted average cost, unit of 
measure, distribution type 
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General Ledger 

Expenses - Accrued 

 

VT_ACCOUNT_EXP_ALLFIELDS_DTL – Accrued Expenses-All Fields Detail 

Purpose Lists all accrued expenses posted to the general ledger meeting the entered 
criteria.  This query contains the greatest overall level of detail available for accrued 
expense transactions, and includes vendor information for AP payments. 

Prompts All chartfields and a range of journal dates 

Columns GL business unit, all chartfields, amount, source, journal information, transaction 
reference/ap voucher, voucher line, distribution line, vendor id and name 

 

VT_ACCOUNT_EXP_ALLFIELDS_SUM – Accrued Expenses-All Fields Summary 

Purpose Summary listing of accrued expenditures posted to the general ledger meeting the 
entered criteria.  This is a summarized version of 
VT_ACCOUNT_EXP_ALLFIELDS_DTL that does not include journal, voucher, or 
vendor information. 

Prompts All chartfields and a range of journal dates 

Columns Business unit, all chartfields and a sum of amount 

 

VT_ACCOUNT_EXP_DEPT ID_SUM – Accrued Expenses-Dept ID Summary 

Purpose Summary listing of accrued expenditures posted to the general ledger, sorted and 
summed by dept ID.  Similar to VT_ACCOUNT_EXP_ALLFIELDS_SUM but includes 
only business unit, account and dept ID rather than all chartfields. 

Prompts Business unit, dept ID and a range of journal dates 

Columns Business unit, dept ID and description, account and description and a sum of 
amount 

 

VT_ACCOUNT_EXP_FUND_SUM – Accrued Expenses-Fund Summary 

Purpose Summary listing of accrued expenditures posted to the general ledger, sorted and 
summed by fund.  Similar to VT_ACCOUNT_EXP_ALLFIELDS_SUM but prompts for 
business unit and fund rather than all chartfields. 

Prompts Business unit, fund and a range of journal dates 

Columns Business unit, fund and description, account and description, program, project, 
class and a sum of amount 

 

VT_ACCOUNT_EXP_PROGRAM_SUM – Accrued Expenses-Program Summary 

Purpose Summary listing of accrued expenditures posted to the general ledger, sorted and 
summed by program.  Similar to VT_ACCOUNT_EXP_ALLFIELDS_SUM but prompts 
for business unit and program rather than all chartfields. 

Prompts Business unit, fund and a range of journal dates 

Columns Business unit, dept ID, fund, account and description, program and description, 
project, class and a sum of amount 
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VT_ACCOUNT_EXP_PROJGRANT_SUM – Accrued Expenses-Project/Grant Summary 

Purpose Summary listing of accrued expenditures posted to the general ledger.  Similar to 
VT_ACCOUNT_EXP_ALLFIELDS_SUM but includes a description for project id in the 
results. 

Prompts Business unit, all chartfields and a range of journal dates 

Columns Business unit, dept ID, fund, account and description, program, project and 
description, class and a sum of amount 

 

Expenses – Cash 

 

VT_ACCOUNT_EXP_ALLFIELDS_DTL_C – Cash Expenses-All Fields Detail 

Purpose Lists all expenses on a cash-basis posted to the general ledger meeting the entered 
criteria.  (This is the cash version of VT_ACCOUNT_EXP_ALLFIELDS_DTL.)  This 
query contains the greatest overall level of detail available for cash-basis expense 
transactions, and includes vendor information for AP payments. 

Prompts All chartfields and a range of journal dates 

Columns GL business unit, all chartfields, amount, source, journal information, transaction 
reference/AP voucher, voucher line, distribution line, vendor id and name, payment 
reference, payment date and invoice 

 

VT_ACCOUNT_EXP_ALLFIELDS_SUM_C – Cash Expenses-All Fields Summary 

Purpose Summary listing of cash expenditures posted to the general ledger meeting the 
entered criteria.  This is a summarized version of 
VT_ACCOUNT_EXP_ALLFIELDS_DTL_C that does not include journal, voucher, or 
vendor information. 

Prompts All chartfields and a range of journal dates 

Columns Business unit, all chartfields, a sum of amount and source 

 

VT_ACCOUNT_EXP_DEPT ID_SUM_C – Cash Expenses-Dept ID Summary 

Purpose Summary listing of cash expenditures posted to the general ledger, sorted and 
summed by dept ID.  Similar to VT_ACCOUNT_EXP_ALLFIELDS_SUM_C but 
includes only business unit, account and dept ID rather than all chartfields. 

Prompts Business unit, dept ID and a range of journal dates 

Columns Business unit, dept ID and description, account and description, a sum of amount 
and source 

 

VT_ACCOUNT_EXP_FUND_SUM_C – Cash Expenses-Fund Summary 

Purpose Summary listing of cash expenditures posted to the general ledger, sorted and 
summed by fund.  Similar to VT_ACCOUNT_EXP_ALLFIELDS_SUM_C but prompts 
for business unit and fund rather than all chartfields. 

Prompts Business unit, fund and a range of journal dates 

Columns Business unit, fund and description, account and description, program, project, 
class, a sum of amount and source 

 

VT_ACCOUNT_EXP_PROGRAM_SUM_C – Cash Expenses-Program Summary 

Purpose Summary listing of cash expenditures posted to the general ledger, sorted and 
summed by program.  Similar to VT_ACCOUNT_EXP_ALLFIELDS_SUM_C but 
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prompts for business unit and program rather than all chartfields. 

Prompts Business unit, program and a range of journal dates 

Columns Business unit, dept ID, fund, account and description, program and description, 
project, class, a sum of amount and source 

 

VT_ACCOUNT_EXP_PROJGRANT_SUM_C – Cash Expenses-Project/Grant Summary 

Purpose Summary listing of cash expenditures posted to the general ledger.  Similar to 
VT_ACCOUNT_EXP_ALLFIELDS_SUM_C but includes a description for project id in 
the results. 

Prompts Business unit, all chartfields and a range of journal dates 

Columns Business unit, dept ID, fund, account and description, program, project and 
description, class, a sum of amount and source 

 

Revenues 

 

VT_ACCOUNT_REV_SRC_DETAIL – Revenues-Journal Source Detail 

Purpose Detail listing of revenues posted to the general ledger 

Prompts Business unit, all chartfields and a range of journal dates 

Columns Source, GL business unit, journal information, all chartfields, amount, journal 
header status, AP voucher, deposit id, AR item/BI invoice, voucher line, distribution 
line, unpost sequence and account type 

 

VT_ACCOUNT_REV_SRC_GL_JRNL – Revenues-Journal Source Summary 

Purpose Summary listing of revenues posted to the general ledger.  A summarized version 
of VT_ACCOUNT_REV_SRC_DETAIL that does not include AP/AR/BI information. 

Prompts Business unit, all chartfields and a range of journal dates 

Columns Source, GL business unit, journal information, all chartfields, amount, journal 
header status, unpost sequence and account type 

 

VT_AP_ACCR_REVENUE_DST – Accrual AP Revenues by BU 

Purpose Lists all revenue journals posted to the general ledger that originated in the AP 
module 

Prompts GL and AP business units, all chartfields and a range of journal dates 

Columns GL and AP business units, all chartfields, fiscal year, accounting period, journal 
information, budget period, voucher information, vendor id and name, invoice, 
voucher accounting date, invoice date, expense amount and voucher gross amount 

 

VT_ACCOUNT_REV_ALLFIELDS_DTL_C– Cash Basis Revenue detail 

Purpose Lists all detailed revenue transaction for a given time period with related journal 
and detailed item information 

Prompts GL business unit, account, dept ID, fund, program, project, class and a range of 
accounting dates Note: chartfield prompts may use % for all 

Columns GL business unit, account, account description, dept ID, fund, program, project, 
class, amount, accounting date, journal ID, item ID 
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Combined Revenues & Expenses 

 

VT_ACCOUNT_REV_EXP_SRC_DETAIL – Revenues and Accrued Expenses-Journal Source 
Detail 

Purpose Detail listing of revenues and accrued expenses posted to the general ledger.  
Essentially combines the results of the VT_ACCOUNT_REV_SRC_DETAIL and the 
VT_ACCOUNT_EXP_ALLFIELDS_SUM queries into one report. 

Prompts All chartfields and a range of journal dates 

Columns Journal source, GL business unit, AR/AP business unit, journal information, all 
chartfields, amount, journal header status, AP voucher, deposit id, AR item/BI 
invoice, voucher line, distribution line, unpost sequence and account type 

 

VT_CASH_ACCOUNT_SRC_DETAIL – Cash Source Detail 

Purpose Lists detail revenue and expense transactions for a business unit and account.  
Results will include both the revenue/expense and the cash/accrual accounts if % is 
used in the account field.  Similar results to the 
VT_ACCOUNT_REV_EXP_SRC_DETAIL query with the addition of the cash and 
accrual accounts.  

Prompts Range of journal dates, business unit (can use %) and account (can use %) 

Columns Journal Source, GL business unit, AR/AP business unit, journal id, journal line, 
journal date, dept ID, account and description, fund, program, project, class, 
amount, journal status, AP voucher, deposit id, AR Item/Billing Invoice, line, 
sequence, dst, account type 

 

VT_ACCOUNT_REV_EXP_SRC_GL_JRNL – Revenues and Accrued Expenses-Journal Source 
Summary 

Purpose Summary listing of revenues and accrued expenses posted to the general ledger.  
This query is a summarized version of VT_ACCOUNT_REV_EXP_SRC_DETAIL that 
does not include voucher or deposit details. 

Prompts All chartfields and a range of journal dates 

Columns Source, business unit, journal information, all chartfields, amount, journal header 
status, unpost sequence and account type 

 

VT_ACCT_REVEXP_DTL_PAY_DESCR – Revenue & Expense Account Detail w/ Payment Descr 

Purpose Lists all detail journals for revenues and expenses posted to the General Ledger.  
For payments, it includes the payment line descriptions.  Similar to 
VT_ACCOUNT_REV_EXP_SRC_DETAIL.  (Note:  Due to an issue with the pay 
description for diversion payments, this query may currently return incorrect results 
for many diverted payments.  Use with caution!) 

Prompts All chartfields and a range of journal dates 

Columns Source, business unit, journal information, all chartfields, amount, journal status, 
AP voucher, vendor name, deposit id, AR item/BI invoice, voucher line, distribution 
line, unpost sequence, account type, deposit payment id, payment line description 
and long description 
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VT_ACCT_REV_EXP_SRC_DTL_DESCR– Rev-Exp  Acct Source Descr Dtl 

Purpose Detailed listing of all expenses and revenues with detail information of AP vouchers 
and BI billing invoice numbers. 

Prompts Range of journal dates, GL business unit, dept ID, fund, account, program, 
project/grant, class (chartfield prompts may use % for all) 

Columns Source, GL business unit, subledger business unit, journal ID, journal line, journal 
date, dept ID, account, account description, fund, program, project, class, amount, 
status, AP voucher, vendor name, deposit ID, AR item/BI invoice, line, sequence, 
distribution line, distribution sequence, account type, line description, long 
description 

 
 

Account Type 

 

VT_ACCOUNT_TYPE_SRC_DETAIL – Account Type Source Detail Query 

Purpose Lists General Ledger detail revenue and expense transactions from all modules.  
Similar to VT_ACCOUNT_REV_EXP_SRC_DETAIL but includes the cash, receivable 
and payable account transactions (i.e. accounts 10%, 11% & 200001) 

Prompts All chartfields and a range of journal dates 

Columns Source, business unit, journal information, all chartfields, amount, journal status, 
AP voucher, deposit id, AR item/BI invoice, voucher line, distribution line, unpost 
sequence and account type 

 

VT_ACCOUNT_TYPE_SRC_GL_JRNL – Account Type GL Jrnls – By Source 

Purpose Lists summary General Ledger revenue and expense transactions from all modules.  
This query is a summarized version of VT_ACCOUNT_TYPE_SRC_DETAIL that does 
not include voucher or deposit details but does include accounts 10%, 11% & 
200001. 

Prompts All chartfields and a range of journal dates 

Columns Source, business unit, journal information, all chartfields, amount, journal header 
status, unpost sequence and account type 

 
VT_ACCOUNT_ALLFIELDS_DTL – Accr Activity All Field Dtl 

Purpose Lists all transactions and includes some details on AP transactions.  Includes asset 
and liability accounts as well. 

Prompts All chartfields and a range of journal dates 

Columns GL unit, dept ID, fund, account and description, program, project, class, amount, 
source, journal ID, line and date, status, transaction reference/AP voucher, voucher 
line, distribution line, vendor ID and name 
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Miscellaneous General Ledger 

 

VT_BU_FD_CASH_BAL – ACTUALS ledger BU Fund Cash Balances 

Purpose Lists balances in all cash accounts (those beginning with 10%) in a given fund for a 
business unit, fiscal year and accounting period. 

Prompts Business unit, fiscal year, through accounting period and fund 

Columns Business unit, fund and description, amount 

VT_FDS_BU_CASH_BAL– Cash Balances for a BU 

Purpose Lists ending balances in all cash accounts (those beginning with 10%) in a given 
fund for a business unit and fiscal year; much like VT_BU_FD_CASH_BAL but gives 
current or ending balances for the given year 

Prompts Fund code (may use % for all), fiscal year, GL business unit (may use % for all) 

Columns Year, fund, fund name, GL business unit, department name, amount 

 

VT_BU_TRANSFER – Interunit Transfer Query 

Purpose This query lists all interunit journal entries pending for a specific affiliate business 
unit.  It is used to identify pending interunit transfers that have not yet been 
finalized and posted.  

Prompts Business unit (affiliate) 

Columns Business unit (originating), affiliate business unit, journal id, journal date, source, 
fiscal year, accounting period, amount, reference number, journal class, description 
and operator id (who entered originating journal) 

 

VT_FUNDING_SOURCE_PROJECT – Fund Source Applied to Projects 

Purpose Lists funding source information associated with a project ID 

Prompts Set ID (equals business unit), funding source (can use % for all), project id (can 
use % for all) 

Columns Funding source, description, funding source amount, CFDA number, set ID, project 
id, project id description, effective status, funding source spending cap, and project 
status 

 

VT_CASH_ACCOUNT_SRC_GL_JRNL – Cash Source GL Journals 

Purpose Provides summary level accounting information by journal ID 

Prompts Range of journal dates, GL business unit (can use % for all), account (can use % 
for all) 

Columns Source, GL unit, journal information, all chartfields (except affiliate), amount, 
posted/unposted status, account type and long description 

 

VT_CASH_ACCOUNT_SUMMARY – Cash Account Summary by Source 

Purpose Provides summary level accounting information for each cash transaction 

Prompts Cash account, journal source (can use % for all), range of journal dates 

Columns GL business unit, journal id and date, account and fund, amount, journal source, 
user ID, budget and journal status, account description and long description 
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VT_CASH_ACCOUNT_SUMMARY2 – Cash Account Summary by Source 2 

Purpose This query is used by a GL Report “VT Cash Summary Report 2;” this query may 
not be useful run by itself 

Prompts Range of journal dates, GL business unit (can use % for all), source (can use % for 
all) account 

Columns Journal information, journal source, fund, dept ID, amount, account description, 
long description, prompt values and GL business unit 

 

VT_JOURNAL_DETAIL_ALL – GL Journal Detail 

Purpose Provides summary level accounting information by journal ID 

Prompts Business unit, account, fund, dept id, program, class, project/grant, affiliate (Note: 
These prompts may use % for all); range of journal dates; ledger group (can 
use % for all) 

Columns Ledger group, GL business unit, journal information, reference number, all 
chartfields, budget period, amount, journal source, amount type, unpost sequence, 
account description, long description and user id 

 

VT_JOURNAL_DETAIL_NO_ENC – GL Journal Detail No Encumbrances 

Purpose Provides summary level accounting information by journal ID without PO 
transactions; this is useful if you are running journal dates before FY 2008 

Prompts Business unit, account, fund, dept id, program, class, project/grant, affiliate (Note: 
These prompts may use % for all); range of journal dates; ledger group (can 
use % for all) 

Columns Ledger group, GL business unit, journal information, all chartfield information, 
budget period, amount, journal source, amount type, unpost sequence, line 
description, long description and user id 

 

VT_JOURNAL_DETAIL_NO_ENC_DESC– Jrnl Dtl-no encumb w/ descrip 

Purpose Provides summary level accounting information including account name and project 
name by journal ID without PO transactions; this is useful if you are running 
journal dates before FY 2008 

Prompts GL business unit, account, fund, dept ID, program, class, project, affiliate (Note: 
These prompts may use % for all); range of journal dates; ledger group (may 
use % for all) 

Columns Ledger group, GL business unit, journal ID, journal date, journal line, status, dept 
ID, fund, account, account description, program, budget period, project, project 
description, class, affiliate, amount, source, amount type, unpost sequence, line 
description, long description, user, reference number 

 

VT_JOURNAL_ID_DATE– Journal ID prompted 

Purpose Provides accounting information for a prompted journal ID 

Prompts GL business unit (may use % for all), journal ID 

Columns Ledger group, GL business unit, journal ID, date, journal line, status, dept ID, fund, 
account, account description, program, project, class, affiliate, amount, source, line 
description, long description, user 
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VT_LEDGER_ACTUALS_BU_BAL - ACTUALS LEDGER BAL FOR A GL BU 

Purpose Provides the accumulated balance in any chartfield combination for a given year 
through a given period 

Prompts GL business unit, fund, dept id, account, program, project, class, year and period 
thru (Note: The chartfield prompts may use % for all) 

Columns GL business unit, ledger, fund and fund description, dept id and dept id description, 
account and account description, program, project, class, year and amount 

 

VT_SP_FUND_CURRENT_YR_CASH_BAL - SF Cash 

Purpose Reports net cash activity for a special fund by period and business unit 

Prompts Fiscal year and fund (be sure to use one that starts with 21xxx) 

Columns Fiscal year, period, fund and fund name, GL business unit and BU name, amount 

 

VT_SPECIAL_FDS_BU_CASH_BAL – SF Cash Balances for a BU 

Purpose Reports the end of year cash balance  by fund for all special funds associated with 
a given BU 

Prompts Fiscal year and GL business unit (use % for all) 

Columns Fiscal year, fund and fund name, GL business unit and BU name, amount 

 

VT_SPECIAL_FUNDS_EOY_BAL - End of FY SF Cash Balances 

Purpose Reports the end of year cash balances for all special funds 

Prompts Fiscal year 

Columns Fiscal year, fund and fund name 
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Budget Ledger Journals 
 
Commitment Control 
Budget Journals 
 

VT_APPROP_JRNLS – Approp Journals for a GL BU 

Purpose Lists all appropriation journals for a business unit and fiscal year 

Prompts Business unit, budget period and a range of accounting periods 

Columns Business unit, journal id and date, ledger group, ledger, account, fund, Dept ID, 
amount, period, fiscal year, budget header status, unpost sequence, posted date, 
user id, long description and entry type 

 

VT_ORG_BUDGET_JRNLS – ORG Journals for a GL BU 

Purpose Lists all org budget journals for a business unit and fiscal year.  Similar to 
VT_APPROP_JRNLS except this query reports at the org budget level instead of at 
the appropriation level. 

Prompts Business unit, budget period and a range of accounting periods 

Columns Business unit, journal id and date, ledger group, ledger, journal line, budget period, 
account, fund, dept ID, program, amount, period, fiscal year, budget header status, 
unpost sequence, posted date, user id, long description and entry type 

 
 
Budget Ledger Balances 
 
The following queries provide appropriation and org budget ledger balances for a business unit.  Each 
type of query has two versions:  1.) A list of balances (VT….SUM) and 2.) Balances arranged in 
columns by ledger (VT….SUM_NW).  The only difference between the results of these two versions is 
the layout of the data.  The SUM_NW query results are easier to review and generally require no 
further manipulation of the data.  The SUM query is best if it is desired to further manipulate the data 
in Excel using a pivot table or to import the data into another database.   
 

VT_APPROP_DEPT ID_SUM– Appropriation Summary Dept ID 

Purpose Lists appropriation ledger balances through a fiscal year and accounting period; 
sorted by Dept ID, ledger and fund.  Lists the same data as the VT_APPROP_DEPT 
ID_SUM_NW query except that the results are in list format. 

Prompts Budget period (same as fiscal year), fiscal year, through accounting period, 
business unit and dept ID (appropriation – can use % for all) 

Columns Business unit, ledger, budget account, appropriation-level dept ID and description, 
fund, budget period, fiscal year, through accounting period and amount 
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VT_APPROP_DEPT ID_SUM_NW - Approp Summary Dept-Ldgr Cols 

Purpose Reports appropriation ledger balances through a fiscal year and accounting period 
at the appropriation-level dept ID and fund level; sorted by dept ID and fund.  
Includes columns for the following ledgers: budget, encumbrance and expenditure.  
Will return the same overall results as VT_APPROP_DEPT ID_SUM query except 
that the amounts for each ledger are displayed in separate columns.   

Prompts Budget period (same as fiscal year), fiscal year, through accounting period, 
business unit and dept ID (appropriation – can use % for all) 

Columns Business unit, budget account, appropriation-level dept ID and description, fund, 
budget period, fiscal year, through accounting period, budget amount, 
encumbrance amount, expended amount, available amount and pre-encumbrance 
amount (ledger not used at this time) 

 

VT_APPROP_FUND_SUM - Approp Summary Fund 

Purpose Lists appropriation ledger balances at the fund level through a fiscal year and 
accounting period; sorted by fund, ledger and dept ID.  Lists the same data as the 
VT_APPROP_FUND_SUM_NW query except that the results are in a list format. 

Prompts Budget period (same as fiscal year), fiscal year, through accounting period, 
business unit and fund (can use % for all funds) 

Columns Business unit, ledger, budget account, fund and description, appropriation-level 
dept ID, budget period, fiscal year, through accounting period and amount 

 

VT_APPROP_FUND_SUM_NW - Appropriation Summary by Fund 

Purpose Lists appropriation ledger balances at the fund level through a fiscal year and 
accounting period.  Lists the same data as the VT_APPROP_FUND_SUM query 
except that the amounts for each ledger are displayed in separate columns. 

Prompts Budget period (same as fiscal year), fiscal year, through accounting period, 
business unit and fund (can use % for all funds) 

Columns Business unit, budget account, fund and description, appropriation-level dept ID 
and description, budget period, fiscal year, through accounting period, budget 
amount, encumbrance amount, expended amount, available amount and pre-
encumbrance amount (ledger not used at this time) 

 

VT_ORG_BUDGET_SUM_CF_DESCR – ORG Budget with ChartField Desc 

Purpose Lists org ledger balances through a fiscal year and accounting period by 
appropriation-level dept ID, fund and program; sorted by dept ID and fund.  This 
query differs from other Org queries in that it gives the description for each 
chartfield and also allows prompting for Program code.   

Prompts Budget period (same as fiscal year), fiscal year, through accounting period, 
business unit, dept ID (appropriation – can use % for all) and program (%=all; 
blank=only blank values)  Note: Departments that budget at the program level 
should use % to return all program codes including blank.  Leaving the program 
code prompt blank will return only org budgets without a program code. 

Columns Business unit, budget account and description, appropriation-level dept ID and 
description, fund and description, program code and description, budget period, 
fiscal year, through accounting period and amount 
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VT_ORG_DEPT ID_SUM – ORG Summary Dept ID 

Purpose Lists org ledger balances through a fiscal year and accounting period at the 
appropriation-level dept ID and fund; sorted by dept ID, ledger and fund.  Lists the 
same data as the VT_ORG_DEPT ID_SUM_NW query except that the results are in 
list format. 

Prompts Budget period (same as fiscal year), fiscal year, through accounting period, 
business unit and dept ID (appropriation – can use % for all) 

Columns Business unit, org budget ledger, budget account, appropriation-level dept ID and 
description, fund, budget period, fiscal year, through accounting period and 
amount 

 

VT_ORG_DEPT ID_SUM_NW - Org Summary by Dept ID 

Purpose Reports org ledger balances through a fiscal year and accounting period at the 
appropriation-level dept ID and fund level; sorted by dept ID and fund.  Includes 
columns for the following ledgers: org budget, encumbrance and expenditure.  Will 
return the same overall results as VT_ORG_DEPT ID_SUM query except that the 
amounts for each ledger are displayed in separate columns.   

Prompts Budget period (same as fiscal year), fiscal year, through accounting period, 
business unit and dept ID (appropriation – can use % for all) 

Columns Business unit, budget account, appropriation-level dept ID and description, fund, 
budget period, fiscal year, through accounting period, org budget amount, 
encumbrance amount, expended amount, available amount and pre-encumbrance 
amount (ledger not used at this time) 

 
VT_ORG_FUND_SUM – ORG Summary Fund 

Purpose Lists org ledger balances at the fund level through a fiscal year and accounting 
period; sorted by fund, org ledger and dept ID.  Lists the same data as the 
VT_ORG_FUND_SUM_NW query except that the results are in a list format. 

Prompts Budget period (same as fiscal year), fiscal year, through accounting period, 
business unit and fund (can use % for all funds) 

Columns Business unit, org edger, budget account, fund and description, appropriation-level 
dept ID, budget period, fiscal year, through accounting period and amount 

 
VT_ORG_FUND_SUM_NW - Org Summary by Fund 

Purpose Lists org ledger balances at the fund level through a fiscal year and accounting 
period.  Lists the same data as the VT_ORG_FUND_SUM query except that the 
amounts for each ledger are displayed in separate columns. 

Prompts Budget period (same as fiscal year), fiscal year, through accounting period, 
business unit and fund (can use % for all funds) 

Columns Business unit, budget account, fund and description, appropriation-level dept ID 
and description, budget period, fiscal year, through accounting period, budget 
amount, encumbrance amount, expended amount, available amount and pre-
encumbrance amount (ledger not used at this time) 
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VT_ORG_PROGRAM_SUM – ORG Summary Program 

Purpose Lists org ledger balances at the program level through a fiscal year and accounting 
period; sorted by program, org ledger, dept ID and fund.  Lists the same data as 
the VT_ORG_PROGRAM_SUM_NW query except that the results are in a list format. 

Prompts Budget period (same as fiscal year), fiscal year, through accounting period, 
business unit and program code (can use % for all programs) 

Columns Business unit, org edger, budget account, program code and description, fund,  
appropriation-level dept ID, budget period, fiscal year, through accounting period 
and amount 

 

VT_ORG_PROGRAM_SUM_NW - Org Summary by Program 

Purpose Lists org ledger balances at the program level through a fiscal year and accounting 
period.  Lists the same data as the VT_ORG_PROGRAM_SUM query except that the 
amounts for each ledger are displayed in separate columns. 

Prompts Budget period (same as fiscal year), fiscal year, through accounting period, 
business unit and fund (can use % for all funds) 

Columns Business unit, budget account, fund and description, appropriation-level dept ID 
and description, budget period, fiscal year, through accounting period, budget 
amount, encumbrance amount, expended amount, available amount and pre-
encumbrance amount (ledger not used at this time) 

 

VT_WHAT_LEDGER_ORG_DEPT ID - What Ledger DEPT ID ORG Budget? 

Purpose This query is used in preparation for entering org budget journals.  It lists the 
ledger group to use when entering the org budget journal for a given Deptid.  It 
also provides the ruleset which determines which account to use and indicates 
whether a program is also required.  (See the Commitment Control training guide 
for more information about how to use the information in this query.) 

Prompts Appropriation-level dept ID 

Columns Ledger group, ruleset, from Deptid and Deptid description 
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Month-End Queries   
(Refer to Month-End Queries document on the VISION website.) 
VT_MER_BI_NOT_COMPLETED– Billing Invoices Not Posted 
VT_MER_BI_POSTED_NOT_JG – Invoices posted not journal generated 
VT_MER_CASH_BALANCE_100106 – Account 100106 Balances for a BU 
VT_MER_DEPOSITS_NOT_POSTED – Deposits not Posted-Not Direct Journals 
VT_MER_DJ_NOT_POSTED_TO_GL – Direct Journals not Posted 
VT_MER_GROUPS_POSTED_NOT_JG – Groups Posted not Journal Generated 
VT_MER_JOURNALS_NOT_POSTED – Journal Entries not Posted 
VT_MER_JRNL_LN_BUDGET_ERROR – Journal line bud error 
VT_MER_GROUPS_NOT_POSTED – Pending Items not Posted 
VT_MER_NO_FUND_NO_DEPT ID_CASH – Cash Account Balances with no Fund/Dept ID 
VT_MER_NO_FUND_NO_DEPT ID_NOCASH – Non-Cash Account Balances with no Fund/Dept 

ID 
VT_MER_OPEN_AP – Month-End Open AP Vouchers  
VT_MER_REQ_NOT_FINISHED – Mnth End Rprt/Reqs not posted 
VT_MER_PO_NOT_FINISHED – Mnth end Rprt/PO’s not posted 
VT_MER_VCHRS_NOT_POSTED – AP Vouchers not Posted 
VT_MER_VCHR_POSTED_NOT_BCM – AP Vouchers Posted but Budget Check Not Valid 
VT_MER_VCHR_POSTED_NOT_JG – Posted Vouchers not Journal Generated 
VT_MER_VCHR_GT_4999 – AP vouchers posted that are greater than $4999 
VT_OPEN_AP_BY_FUND – Month-End Open AP Vouchers for a Fund 
VT_MER_ASSETS_NO_ACCTG_ENTRIES - Assets with no Acctg Entries 
VT_DEPOSITS_CHECK_BU – Check for deposits in wrong BU 
VT_MER_CASH_ADV_NOT_JG – Cash Adv posted not journaled 
VT_MER_CASH_ADV_NOT_POSTED – Cash Advance not posted 
VT_MER_CASH_ADVANCE_LIST – List of paid cash advances 
VT_MER_EXP_RPT_NOT_JG – Exp Rpt posted not journaled 
VT_MER_EXP_RPT_NOT_POSTED – Expense Reports not posted 
VT_MER_OPEN_CASH_ADVANCE – Open Cash Advance Balances 
VT_MER_TA_OPEN_ENC – List of open Travel Auths/ENC 
VT_MER_TAUTH_NOT_APPROVED – TA’s not approved 
VT_MER_ASSETS_NO_DEPT ID_DETAIL - assets with no dept ID 
VT_MER_ASSETS_POSTED_NOT_JG - assets posted not JG 
VT_MER_PO_NOT_STATUS_C - PO's not at Complete status 
VT_MER_REQ_NOT_STATUS_C - Req's not at Complete status 
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Purchasing 

Purchase Orders  

 

VTPO017 – Item Categories by Buyer 

Purpose Lists all item categories and corresponding accounting information assigned to a 
buyer 

Prompts Set ID, primary buyer 

Columns Buyer, code, category, lead time days, account and account description 

 

VTPOINFO – VT Cust Report of PO Spending 

Purpose Lists all purchase orders and association contracts and transactions dates for a 
department within a specified range of amounts 

Prompts Business unit (use % for all), account (use % for all), fund (use % for all), PO start 
date, PO end date, start monetary range amount, end monetary range amount 

Columns PO ID, business unit, department name, PO date, item, item description, contract 
number, PO quantity, amount, account description and code, fund and fund name, 
vendor name and state 

 

VTPOR003 – Recycled Items Purchased 

Purpose Lists PO, quantity and price for a specific item purchased for a given business unit, 
date range, and recyclable status 

Prompts Business unit, item ID, item recycle flag, PO date range 

Columns Item and description, business unit and department name, PO number, PO date, 
vendor ID and name, PO line, PO quantity, unit of measure, price, recyclable 
status; also repeats the prompted values 

 

VT_CONTRACT_USAGE_REPORT 

Purpose Lists PO information for a contract used by a specified department during a 
specified time range 

Prompts Set ID, contract ID, PO date range, PO business unit 

Columns Contract ID, contract line, line description, PO date, PO unit, PO number, PO line, 
PO quantity, amount; also repeats prompted date range 

 

VT_ENC_PO – Encumbrance to be Liquidated 

Purpose Lists PO’s that are not fully liquidated and not in a complete or cancelled status 

Prompts Business unit, PO date range 

Columns PO unit, PO ID, PO status, voucher ID; also repeats prompted date range 

 

VT_MASTER_CONTRACT_VCHR_PO – Contract Activity by Vendor 

Purpose Lists all contract vouchers and PO’s for a vendor along with related contract 
information 

Prompts Vendor set ID, vendor ID, range of payment dates 

Columns GL business unit, origin, contract ID, master contract ID, vendor ID, contract 
description, contract beginning and expiration dates, contract maximum amount, 
maximum line amount, total amount released on contract, voucher ID, voucher line 
number, PO ID, PO distribution line number, voucher line amount, account and 
payment date 
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VT_PO_ACCOUNT_TYPE_NOT_E – PO’s Without Expense Account 

Purpose Lists all PO’s and associated accounting information that has an account other than 
an expense account 

Prompts GL business unit, range of PO dates 

Columns GL business unit, PO business unit, PO ID, account and account name, fund and 
fund name, program, class, project/grant, amount and PO date 

 

VT_PO_BUYER_ACTIVITY – Count & Amt Distrib Line 

Purpose Lists all valid (not cancelled) PO’s for a buyer within a certain PO business unit and 
date range 

Prompts Buyer, PO business unit, PO date range 

Columns Buyer, PO business unit, PO ID, PO date, PO line, PO description, requisition ID, 
requisition line, total distribution lines, PO total 

 

VT_PO_DETAIL_BY_VENDOR – PO Detail by Vendor 

Purpose Lists all valid (not cancelled) PO’s for a vendor and associated contract information 

Prompts Set ID, vendor ID, PO business unit, PO date range 

Columns Vendor ID and name, PO business unit, PO ID, PO date, PO status, PO line 
number, item ID, PO description, category, PO quantity, unit of measure, price per 
unit, total amount, contract ID and contract line number 

 

VT_PO_ITEM_ID_USAGE_REPORT 

Purpose Lists valid (not cancelled) PO, business unit and associated contract ID for a given 
inventory item ID and PO date range. 

Prompts Item ID, PO business unit (use % for all), PO date range 

Columns Item description, PO business unit, PO ID, PO date, vendor ID and name, contract 
ID, PO line number, PO quantity, unit price, PO line amount 

 

VT_PO_MATCH_REQUIRED – PO Match Required Status T 

Purpose Lists PO’s with a match status of “T” and associated voucher. 

Prompts PO business unit, PO date range 

Columns PO business unit, PO ID, PO status, PO date, match action, match status, PO ID, 
PO line number, template, type, PO amount voucher; also repeats prompted date 
range 

 

VT_PO_RECV_REQUIRED – PO Receiving Required but Receipt Status is No 

Purpose Lists PO’s not received with a receiving required status 

Prompts PO business unit, PO date range 

Columns Business unit, PO number, PO status, received status, PO date, PO line number, 
receiving required status; also repeats prompted date range 
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VT_PO_STATUS_REPORT – Prompts for BU and range of dates 

Purpose Lists the current status of all PO’s within a business unit along with contract 
information. 

Prompts PO business unit (use % for all), PO date range, GL business unit 

Columns GL business unit, PO business unit, PO date, PO number, PO status, budget check 
status, PO line, PO description, line amount, contract number 

 

VT_VENDOR_PO_XREF – PO’s for a Vendor 

Purpose Lists all PO’s ever created for a particular vendor along with its current status 

Prompts Vendor ID 

Columns PO business unit, PO number, PO date, vendor set ID, vendor number, PO status 

 

VT_RFQ_RESPONSE – Ranking RFQ Responses 

Purpose Lists vendors that responded to RFQ’s along with associated pricing terms 

Prompts PO business unit, RFQ ID 

Columns PO business unit, RFQ ID, vendor ID, vendor name, vendor location, date and time 
responded, payment terms, item ID, item description, vendor item ID, vendor 
catalog, unit of measure, quantity, unit price, minimum quantity, schedule date, 
days to deliver, comments 

 

VT_PO8001– VT PO Budgetary Activity 

Purpose Provides the output for the VT PO Budgetary Activity report that is initiated by running 
a process in the Purchasing module.  See page 96 of the Purchasing 102 manual for 
instructions on running the initial process 
http://finance.vermont.gov/sites/finance/files/pdf/training_manuals/Purchase%20Orde
rs%20Manual%20102.pdf 

Prompts Process instance 

Columns Process instance, PO business unit, GL business unit, PO status, line number, schedule 
number, distribution line number, dept ID, class, project/grant, fund, account, budget 
date from, budget date to, program, contract ID, vendor, vendor name, original PO 
amount, liquidated amount, vouchered amount, remaining amount, PO reference, PO 
line description, buyer  

 

Requisitions 

 

VT_REQ_ACCOUNT_TYPE_NOT_E – Req’s Without Expense Account 

Purpose Lists all Req’s and associated accounting information that has an account other 
than an expense account 

Prompts GL business unit, range of requisition accounting date 

Columns GL business unit, PO business unit, req. ID, account and description, chartfield 
information, amount, accounting date 

 
 
 
 
 
 
 

http://finance.vermont.gov/sites/finance/files/pdf/training_manuals/Purchase%20Orders%20Manual%20102.pdf
http://finance.vermont.gov/sites/finance/files/pdf/training_manuals/Purchase%20Orders%20Manual%20102.pdf
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VT_REQ_STATUS_REPORT 

Purpose Lists all requisitions for a PO business unit within a stated date range and their 
current statuses 

Prompts PO business unit, range of requisition accounting date 

Columns PO business unit, req. date, req. ID, origin, status, budget status, post status, req. 
line number, req. description, amount 

 

VTPO006 – Quote Groups for a vendor 

Purpose Lists the RFQ groups for the specified vendor 

Prompts Set ID, vendor ID 

Columns Vendor ID and name, location, group ID and description 

 

VTPO006B – Quote groups listed by vendor 

Purpose This query can be used two ways; 1) to list all vendors with a particular quote 
group, or 2) list all quote groups for a particular vendor.  In either case the address 
description must be the ordering address (it must contain the word “order”). 

Prompts Set ID (type “STATE”), vendor ID (use % for all), quote group ID (use % for all) 

Columns Vendor ID and name, location, quote group ID and description, address, phone, 
contact, email, address description 

 

VT_PO_CP1_REQ_APPROVED – BU Created Requisition with Central Purchasing Origin 

Purpose Lists all approved requisitions and corresponding business unit with a “CP” origin 
and a valid budget check status 

Prompts Range of accounting dates 

Columns PO business unit, req. ID, date, status (always “A”), origin (always “CP”) 

 

VT_PO_CP_REQ_APPROVED - Central Purchasing Approved Requisitions 

Purpose Lists all approved requisitions and corresponding business that does not have a 
“CP” origin but does have a valid budget check status 

Prompts None 

Columns PO business unit, req. ID, date status (always “A”), origin 

 

VT_VENDOR_RFQ – Vendor RFQ Report 

Purpose Lists RFQ information for a range of RFQ opening dates 

Prompts Set ID, vendor ID (use % for all), range of opening dates, business unit (use % for 
all) 

Columns Business unit, vendor ID and name, vendor location, RFQ ID and reference, date 
and time RFQ is opened, date and time RFQ is closed, date and time responded, 
vendor responded (Y or N), quantity, req. line 
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VT_PO8002– VT Req Budgetary Activity 

Purpose Provides the output for the VT Req Budgetary Activity report that is initiated by 
running a process in the Purchasing module.  See page 81 of the Requisitions manual 
for instructions on running the initial process 
http://finance.vermont.gov/sites/finance/files/pdf/training_manuals/Requisition%20Ma
nual.pdf 
 

Prompts Process instance 

Columns Process instance, PO business unit, GL business unit, requisition ID, requisition status, 
line number, schedule number, distribution line number, dept ID, class, project/grant, 
fund, account, budget date from, budget date to, program, vendor ID, original 
requisition amount, liquidated amount, PO amount, remaining amount, requestor 

 
 

http://finance.vermont.gov/sites/finance/files/pdf/training_manuals/Requisition%20Manual.pdf
http://finance.vermont.gov/sites/finance/files/pdf/training_manuals/Requisition%20Manual.pdf
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Grant Tracking 
 

General Grant Award Reports 

 

 

 

VT_ALL_GRANTS_BY_BU – All Grants-Prompt BU 

Purpose Lists all grants and its basic information for a specified business unit. 

Prompts Issued date range, GL business unit (use % for all), active/inactive (A, I or % for 
all) 

Columns Vendor ID and name, granting business unit and department, grant number and 
description, performance measures (Yes or No), active/inactive, grant start date, 
grant end date, issued date, fund type, other description, CFDA #, A133 required 
(Y or N), FFATA (Y or N), amendment (Y or N), amendment number and date, 
amount 

 

VT_ALL_GRANTS_BY_VNDR – All Grants-Prompt Vndr# 

Purpose Lists all grants to a specified vendor and includes all of its basic information.  

Prompts Issued date range, vendor ID, business unit (use % for all), active/inactive (A, I or 
% for all) 

Columns Vendor ID and name, granting business unit and department, grant number and 
description, performance measures (Yes or No), active/inactive, grant start date, 
grant end date, issued date, fund type, CFDA #, A133 required (Y or N), FFATA (Y 
or N), amendment (Y or N), amendment number and date, other description, 
amount 

 

 

VT_PERF_GRANTS – Performance Grants Rpt 

Purpose Lists all grants with specified performance measure criteria and includes basic 
information 

Prompts Issued date range, GL business unit (use % for all), active/inactive (A, I or % for 
all), performance measures (Y, N, % for all) 

Columns Vendor # and name, granting business unit and name, grant number and 
description, performance measures (Yes or No), active/inactive, grant start date, 
grant end date, issued date, fund type, other description, amount 

 

VT_BULLETIN5_ELIGIBILITY– Pre Award Eligibility Query 

Purpose To determine if a potential grantee is eligible to receive a grant award from the State of 
Vermont, in accordance with Bulletin 5, Section V.B. 

Prompts Vendor ID, From FY (choose a year 3 years prior to current year), To FY (enter 
current year) 

Columns Vendor ID and name, subrecipient fiscal year end month, fiscal year (there should 
be a row for each year a report is due), annual report status (received or 
delinquent), audit due? (audit due or no audit due), audit received (yes or no), 
month audit due, year audit due 
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Federal Subrecipient Grant Award Reports 

Federal subrecipient grant awards are identified in the queries below as those grant lines with the 
following criteria: Fund Type = F-Fund and A-133 = Yes (checked). 
 

VT_FED_GRANT_AWARD_VENDOR – Subrecipient Grant Awards 

Purpose Lists all grants awarded to particular vendor along with some basic grant 
information 

Prompts Start date range, vendor ID (use % for all), active/inactive (A, I or %) 

Columns Vendor ID and name, granting business unit and name, grant start date, grant end 
date, issued date, grant number and description, performance measures (Yes or 
No), CFDA#, amendment #, amount, active/inactive, date entered in VISION, 
entered by, last updated, last updated by 

 

VT_FED_GRANTS_FOR_BU – Subrecipient Grants Awarded by BU 

Purpose Lists all subrecipient grants awarded by a particular business unit along with some 
basic grant information.  (Fund type=Fed or GC; A-133=Yes) 

Prompts Start date range, business unit (use % for all), active/inactive (A, I or %) 

Columns Granting business unit and name, vendor name and ID, grant number and 
description, performance measures (Yes or No), grant start date, grant end date, 
issued date, fund type, A-133 (Yes), CFDA#, amendment #, amount, grants 
manager and phone, active/inactive, date entered in VISION, entered by, last 
updated, last updated by 

 

VT_FED_GRANTS_FOR_BU_ENTERED_DT – Fed Grants Entered in Dt Range 

Purpose Lists all grants entered by a particular business unit along with some basic grant 
information. 

Prompts Entered date range, business unit (use % for all), active/inactive (A, I or %) 

Columns Granting business unit and name, vendor name and ID, grant number and 
description, performance measures (Yes or No), grant start date, grant end date, 
issued date, fund type, CFDA#, amendment #, amount, A-133 grant (yes or no), 
FFATA (Yes or No), grants manager and phone, active/inactive 

 

VT_FED_PROCURE_GRANTS_FOR_BU – Procurement grants for a GL BU 

Purpose Lists all federal or global commitment grants for a particular primary pass-through 
business unit where the A-133 checkbox has been unchecked to indicate they are 
not subrecipient grants.  This is similar to VT_FED_GRANTS_FOR_BU but the A-
133 value is No instead of Yes. 

Prompts Start date range, business unit (use % for all), active/inactive (A, I or %) 

Columns Granting business unit and name, vendor name and ID, grant number and 
description, performance measures (Yes or No), grant start date, grant end date, 
issued date, fund type, A-133 (No), CFDA#, amendment #, amount, grants 
manager and phone, active/inactive, date entered in VISION, entered by, last 
updated, last updated by 
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VT_FFATA_GRANTS - Grants for GL BU 

Purpose Lists all FFATA grants awarded by a particular business unit and includes some 
basic grant information 

Prompts Start date range, business unit (use % for all), active/inactive (A, I or %) 

Columns Granting business unit and name, vendor name and ID, grant number and 
description, performance measures (Yes or No), grant start date, grant end date, 
issued date, CFDA#, FFATA (always Yes), amendment #, amount, grants manager 
and phone, active/inactive, date entered in VISION, entered by, last updated, last 
updated by 

 

Federal Subrecipient Monitoring Reports 

Note:  When prompted for a range of grant dates, be aware of the period you choose to include.  Since 

fiscal years cover a twelve-month period, you may need to enter a wide range of dates in order to 

include all possible awards for a given fiscal year.  For example, when running a FY 2014 report, it 

will include fiscal years ending 1/31/2014 through 12/31/2014 and you may need to enter a date range 

from 2/1/2013 through 12/31/2014 in order to ensure you capture all possible open awards for that 

year. 

 

VT_AUDIT_REVIEW_NOT_FINISHED – Single Aud Review Not Complete 

Purpose Lists subrecipients that have submitted their single audit reports but the primary 
has not accepted it 

Prompts Fiscal year (use % for all), business unit (use % for all) 

Columns Primary pass-thru business unit and name, vendor ID and name, FY ending month, 
fiscal year, audit required, audit received, audit received date, audit reviewed, audit 
reviewed date, audit accepted, audit accepted date, audit findings/issues, 
corrective action plan requested, corrective action plan requested date, corrective 
action plan received, corrected action plan received date, management decision 
letter sent, management decision letter sent date 

 

VT_AUDITS_NOT_RECEIVED – Single Audit Reports Not Rec’d 

Purpose Lists those sub-recipients that have indicated an audit is required but have not yet 
submitted it. 
 

Prompts Fiscal year (use % for all), business unit (use % for all), FY ending month (% for 
all) 

Columns Vendor ID and name, FY ending month, fiscal year, primary pass-thru business unit 
and name, audit required (Y), audit received (N), month and year audit is/was due 

 

VT_DELINQUENT_SUBRECIPIENTS – Delinquent Subr Ann’l Reports 

Purpose Lists those grantees that are marked as delinquent in submission of the 
Subrecipient Annual Report to Finance & Management 

Prompts Fiscal year (use % for all), business unit (use % for all), FY ending month (use % 
for all) 

Columns Primary pass-thru business unit and name, vendor ID and name, fiscal year, FY 
ending month, Subrecipient Annual report delinquent (Y), 1st letter date, 2nd letter 
date 
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VT_FED_GRANTEE_EXP – Subrecip Exp Reported to F&M 

Purpose Lists expended amount for a subrecipient by grant 

Prompts Vendor ID (use % for all), fiscal year (use % for all), CFDA# (use # for all). 

Columns Vendor ID and name, audit required, CFDA#, awarding agency, grant number, 
fiscal year, expended amount 

 

VT_FED_GRANTEE_SUM– Fed Grantee Summary-Vendor# 

Purpose Provides grant reporting information for a particular subrecipient 

Prompts Vendor ID (may use % for all) 

Columns Vendor #, subrecipient name, fiscal year end month, fiscal year, primary passthru 
BU, department, subrecipient annual report status, audit due, audit received, 
month audit due, year audit due, audit reviewed, audit accepted 

 

VT_FED_GRANTEE_SUM_BU – Fed Grantee Summary Report for BU 

Purpose Lists all subrecipients receiving grants from a specified business unit and gives the 
status of the Subrecipient Annual Report and single audit review as well as which 
department has been assigned as the primary pass-through.  The date range is 
grants that are open during that time period. 

Prompts Range of dates, vendor ID (use % for all), fiscal year, granting business unit 

Columns Granting business unit and name, fiscal year, vendor ID and name, primary pass-
thru and name, FY end month, Subrecipient Annual Report status, audit due, audit 
received, month audit due, year audit due, and audit accepted; also repeats 
prompted date range 

 

VT_FED_GRANTEE_SUM_CFDA – Fed Grantee Sum Rpt–BU & CFDA 

Purpose Lists all subrecipients with grants from a specified CFDA # - gives status of 
Subrecipient Annual Report and Single Audit Report. 

Prompts Range of start dates, fiscal year, granting BU (use % for all), CFDA # 

Columns Granting BU and name, fiscal year, CFDA #, vendor ID and name, primary pass-
thru and name, FY end month, Subrecipient Annual report received, Subrecipient 
Annual report delinquent, audit required, audit received, audit reviewed, audit 
accepted; also repeats prompted date range 

 

VT_FED_GRNT_AWRD_VND_BU– Fed grants for a vendor & BU 

Purpose Lists all federal grants subject to A-133 for a specific range of start dates 

Prompts Range of start dates, vendor ID (may use % for all), active/inactive (A,I or %), GL 
business unit (may use % for all) 

Columns Vendor and name, granting business unit and name, start date, end date, issued 
date, grant number, grant description, performance measures?, CFDA number, A-
133, amendment number, amount, active/inactive, date entered into VISION, 
entered by, last updated, last updated by 

 

VT_PRIMARY_PASSTHRU – Primary Pass-Thru Rpt for BU 

Purpose Lists all sub-recipients assigned to a particular primary pass-through business unit. 

Prompts Fiscal year (use % for all), business unit (use % for all) 

Columns Primary pass-thru and name, vendor ID and name, FY end month, fiscal year, 
Subrecipient Annual report received and date, audit required, Subrecipient Annual 
report delinquent 
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VT_PRIMARY_SINGLE_AUD_REQD – Primary w/ Single Audit 

Purpose Lists all sub-recipients assigned to a particular primary pass-through business unit 
where a single audit is required and provides audit status 

Prompts Fiscal year (use % for all), business unit (use % for all) 

Columns Primary pass-thru and name, vendor ID and name, FY end month, fiscal year, audit 
required, audit received and date, audit reviewed and date, audit accepted and 
date, audit findings/issues, corrective action plan requested and date, corrective 
action plan received and date, management letter issued and date 

 

VT_SINGLE_AUDIT_REQD_BU – Grantees w/ Single Audit Req’d 

Purpose Lists subrecipients who require a single audit for a fiscal year and who have awards 
open during a date range from a specific granting business unit. 

Prompts Range of award dates, vendor id (use % for all), fiscal year, business unit (use % 
for all) though it is preferred to run for just one business unit 

Columns Granting BU & name, fiscal year, Vendor # and name, primary pass-through bu & 
name, FY end month, audit required, audit received, audit reviewed, audit 
accepted, date range 

 

VT_SINGLE_AUDIT_REVIEW_STATUS – Single Audit Rev Status-Vendor 

Purpose Lists the status of the single audit review for a particular vendor and fiscal year.   

Prompts Vendor ID, fiscal year (use % for all) 

Columns Primary pass-thru and name, vendor ID and name, FY end month, fiscal year, audit 
required, audit received and date, audit received by, audit reviewed and date, audit 
reviewed by, audit accepted and date, audit accepted by, audit findings/issues, 
corrective action plan requested and date, corrective action plan requested by, 
corrective action plan received and date, corrective action plan received by, 
management letter sent and date, comments 

 


